
Each month the 
Auditor’s Office 
produces a financial 
report that’s more 
than 80 pages in 
length.  Have you 
looked between the 
covers of this report 
recently?  If you 
haven’t, you will 
probably be surprised at all the 
information that is being presented in a 
reader friendly format.  Starting with the 
County Auditor’s transmittal letter, you 
will find General Fund Highlights which 
includes high-level discussion of 
revenues, expenditures and cash 
projections. 

Following the transmittal letter is an 
Executive Summary Section that utilizes 
colorful graphs and charts to illustrate 
trends and to compare current financial 
data with previous year’s financial data.  
Some of the information in a recent 
Executive Summary Section includes: 

1. A four-year comparison of General 
Fund cash and investment balances 

2. Cash projections through the end of 
the current fiscal year 

3. Actual and projected monthly 
revenues and expenditures for the 
current fiscal year 

4. Property tax revenues by fiscal year 
since FY 2006 
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Auditor’s Vendor Payment Search 
Website Implemented 
 

The Accounts Payable Department 
implemented the new “Auditor’s 
Vendor Payment Search” 
website.  This application provides a 
method for employees and vendors 
doing business with Harris County to 
enter search criteria and obtain 
status and details about invoices 
and payments.   The search page, accessed via a web 

Ronnie James 
Director—Accounts 
Payable 

browser is located on the Harris County home page, 
displays regularly updated information based on the 
particular criteria selected.  This website not only 
provides a more efficient means of interaction between 
the County Auditor’s Office and other County 
departments and suppliers, it also enhances 
transparency.   

 

Please note that the data returned by the Vendor 
Payment Search is limited to three years prior to the last 
update.  If you have questions about invoices or 
payments more than three years old, please contact the 
Accounts Payable department in the Auditor’s Office 
(713-755-6573). 
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 What’s New In Financial 
Accounting? 
 

The Financial Accounting 
Department has a new Capital Asset 
Manager and new reports. 

 

Scott Kozara joined the Financial 
Accounting Section of the Auditor’s 
Office in October.  He graduated 
from California State University, 
Northridge in 1999 earning his 
degree in Accountancy.  After he obtained his CPA 
license, he joined Ryland Homes where he served as 
an Internal Auditor and Assistant Comptroller for four 
years.  During his tenure at Ryland Homes, he 
transferred from California to Texas.  Scott has resided 
in Texas for the past three years. 

 

Additional reports and graphs have been added to the 
monthly Financial Statements. The new graphs include 
historic, actual, and budget and/or projected cash, fund 
balance, revenues, and expenditures. There is also a 
graph of expenditures by function (i.e. administration of 
justice, county administration, etc).  New schedules 
have been added that compare current year revenues 
and expenditures to both prior year amounts and to 
budgeted revenues and expenditures.  These charts 
include an explanation of significant variances. 

 

The Popular Annual Financial Report (PAFR) for the 
fiscal year ended February 28, 2009 is now available on 
the County Auditor’s website.  The PAFR is designed to 
present a more easily understandable financial report 
which includes a snapshot of the County’s financial 
performance and major initiatives as well as an 
overview of financial, economic, and demographic 
trends. 

 

The Comprehensive Annual Financial Report (CAFR) 
for the fiscal year ended February 28, 2009 was issued 
in July and is also available. 

 

These reports and other financial  statements and  

Accounting and Collecting for 
Bad Debts 
 
County departments are responsible 
for having adequate controls in place 
to avoid the occurrence of return 
items on payments made to Harris 
County (bad checks, chargebacks on 
credit card payments, etc.).  As with 
all other types of accounts 
receivables, County departments 
have the primary responsibility for 
collections related to return items.  The Auditor's Office 
has been working with the District Attorney, County 
Attorney and the Treasurer's Office to enhance existing 
procedures in regards to handling these receivables.  
Anticipated changes to the current procedure at this 
time include gathering and sharing information on 
transactions, steps to initiate collection efforts, and a 
review of procedures implemented by departments that 
maintain internal records of return items in lieu of these 
receivables being maintained in IFAS. 

 

It is important that information is gathered and 
maintained to be successful in the event that formal 
collection efforts are required.  This includes critical 
information such as customer information, specific 
details on the transaction, and collections efforts 
undertaken by the department.   In addition, the 
department must determine if goods or services were 
provided in exchange for the payment that resulted in 
the return item.  If the department did not provide any 
goods or services the return item may not be a valid 
receivable and  the return item receivable can be 
removed from the system. 

 

The relationship between the timing of the provision of 
the goods or services by the department and the 
payment received from the customer can be a 
determining factor in deciding whether to pursue civil 
action or criminal action.  If the payment that resulted in 

Carol Market 
Director of Financial 
Accounting 

Mel Trammell 
Director of Grants and 
Accounts Receivable 
Accounting 

reports can be accessed from the County’s website, 
www.co.harris.tx.us/auditor. 

http://www.co.harris.tx.us/auditor�
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Harris County Revenue In the 
2009 Economy—Good or Bad? 
 
It seems that you cannot pick up a 
newspaper, turn on your television 
or computer lately without hearing 
bad news about the economy.  But 
how does this affect revenue in 
Harris County? 

 

As of October 31, 2009, the 
revenue in the Harris County 
General Fund is approximately $ 17 million higher than a 
year ago.  Most of this increase is from property taxes.  
But how are the rest of our revenue sources fairing in 
this economy?  Some revenues are doing better than 
others.  Here are just a few of the highlights and 
lowlights.  Building permit revenue is significantly lower 
than a year ago.  This makes sense at a time when new 
construction is down.  On the other hand, revenue 
derived from Bingo and Mixed Beverage taxes are 
higher than a year ago.  On a positive note, County Clerk 
fees, which include real property filings, are only slightly 
lower than a year ago – only $275,000.   This is 
significant since this amount last year was around $ 3 
million less than the previous year.   Increases or 
stabilization in this area also positively affect other funds 
that receive revenue from filing fees such as the 
Appellate Judicial, Law Library and Records 
Management. 

 

Other revenue sources of interest include: 

Toll Road revenue is up $25 million over last year.  This 
is partially due to the opening of the managed lanes on I-
10 and the fact that the system was closed for a period 
of time last year due to Hurricane Ike. 

 

Hotel Occupancy Taxes are slightly lower than this time 
last year.  This has been a trend across the state.  
However, collections to date for the current year are 
higher than originally anticipated.  Federal Grant funds 
are significantly higher than this time last year due 
primarily to ARRA stimulus funds flowing into Harris 
County. 

 

 All in all, actual revenue collected to date this year, is in 

Debra Smith 
Director—Revenue 
Accounting 

the return item was received prior to the department 
providing the goods or services and the goods or 
services were provided based on the belief that the 
return item would clear the bank, the matter may 
possibly be considered theft which could involve the 
District Attorney's Office.  This would also be the case if 
the payment was received at the same time the goods 
or services were provided.  If the goods or services 
were provided in the past with an expectation of 
payment in the future, collections would be a civil 
matter. 

 

If a department decides to maintain the return item 
receivables on the department's internal system, the 
department will need to develop procedures to properly 
maintain and report them at year end to the Auditor's 
Office.  If the department maintains return items on the 
department's internal system, their procedure will need 
to include steps to properly account for these 
receivables and for submitting amounts collected to the 
Treasurer's Office. 

 

Each month the Auditor's Office provides departments 
with the listing of their return item receivables 
maintained in IFAS.  The departments should review 
the listing to ensure that it does not include return items 
that are invalid, that have been paid, or that are 
maintained on the department's internal system and not 
IFAS.  The departments should also ensure that they 
are documenting any collection efforts undertaken or 
additional information that may be useful to collection 
efforts. 

 

The Auditor's Office will provide return items that have 
not been paid within 60 days to the County Attorney 
and/or the District Attorney.  The County Attorney and/
or District Attorney will consult with the respective 
departments to determine the appropriate collection 
efforts to pursue. 
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line with projections.  The structure of Harris County’s 
revenue base is primarily property taxes.   The next few 
months will be crucial as this is when new tax revenue 
is collected.  Will taxes collected be higher than 
anticipated or will the economy force property owners to 
postpone, or even not pay, their taxes?  Stay tuned.  
This will give us a good idea of whether Harris County 
will suffer the hard times experienced across the 
country or make it through relatively unscathed. 

 
 
 
 
 
 

 
 
 
 
 
 
 
 
 

 

 

Since calculating comp time can be somewhat 
confusing, here are two examples to help explain how 
comp time is calculated. 

 

Example one is for the Thanksgiving pay period in 
which there are two holidays.  The first week of the 
biweekly pay period you physically work 10 hours on 
Monday, Tuesday and Wednesday, but are on holiday 
on Thursday and Friday. The second week of the pay 
period you physically work your normal schedule of 8 
hours per day Monday through Friday, so there is not 
comp time consequences. 

 

As illustrated below, earn comp time will be earned 
in the first week of the pay period, but it is a little 
tricky for non-exempt employees.  

30 hours physically worked (Monday, Tuesday and 

Wednesday) plus 

16 hours of paid absences (Thursday and Friday paid 

holiday) equals 

46 total posted hours for week  

 

As a non-exempt employee, you will earn 6 hours of 
comp time for the first week, but the comp time will be 
calculated on an hour for hour basis because you did 
not physically work more than 40 hours in the pay 
period.   As an exempt employee, you will also earn 6 
hours comp time, calculated on an hour for hour basis. 

 

Example two is for a pay period without a holiday.  The 
first week of the biweekly pay period you physically 
work 10 hours per day Monday through Thursday 10 
hours and on Friday you work 4 hours and use 4 hours 
of vacation.  The second week of the pay period you 
physically work your normal schedule of 8 hours per 
day Monday through Friday. 

 

As illustrated below, you will earn comp time in the 
first week on both a time and one-half basis and an 
hour for hour basis. 

44 hours physically worked (10 hours Monday – 

Thursday and 4 hours on Friday) plus 

4 hours paid absences (Friday vacation) equals 

Ask Curt 
 

Hey Curt, how is comp time 
calculated? 

 

Non-exempt or exempt 
employees can earn comp time, 
but the calculation can be a little 
confusing, so I will try to keep it 
simple by briefly explaining the 
comp time rules and providing a couple of examples.   

 

Non-exempt employees earn comp time at time and a 
half for all hours physically worked over 40 hours in a 
workweek.  If you physically work less than 40 hours in 
a workweek, all hours in excess of 40, including paid 
absences, earn comp time on an hour for hour basis.   

 

Exempt employees earn comp time on an hour for 
hour basis, for hours physically worked over 40 hours in 
a workweek.  A workweek begins on Saturday at 12:01 
AM and ends at midnight the following Friday. 

 

Curt Weller 
Director of Payroll 
Audit 
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keeping them in balance. 

 

Let’s start with a change fund.  A change fund is only 
used for making change for a customer’s payment.  For 
instance, if you have a $300 change fund, you should 
always have $300 in cash.  You will want to keep an 
assortment of small bills and coins that total up to $300, 
so you can make change when a customer comes to 
your office with a large bill. 

 

You may want to keep the change fund in one central 
place and whenever a cashier gets a large bill, that 
cashier would come to you to “break” that bill.  If so, that 
central change fund should always have $300 in it.  Or, 
you may want to break up the $300 change fund each 
morning and give your three cashiers $100 each to start 
their cash drawer.  At the end of the day, each cashier’s 
drawer should contain that day’s collections plus that 
cashier’s $100 change fund. 

 

Either way, the $300 change fund should be counted 
and balanced at the end of the day and locked up 
overnight.  Any overages and shortages should be 
handled immediately in accordance with Accounting 
Procedure A.1-2. 

 

Next, let’s move on to discuss a petty cash fund.  A 
petty cash fund used for small purchases as defined in 
Accounting Procedure D.3.  If an employee is approved 
to make a small purchase, that employee would bring 
the receipt to you and you would reimburse the 
employee with an equal amount of cash from the petty 
cash fund.  The employee’s receipt would be placed in 
the petty cash box and used when balancing the petty 
cash fund. 

 

On a frequent basis, the cash in the petty cash box 
should be counted and balanced.  The total of the cash, 
plus the receipts submitted by employees, should equal 
the petty cash fund balance.  For instance, you may be 
authorized to have a $250 petty cash fund.  At the end 
of the week, you count $110 cash remaining in the petty 
cash box.  You also have $140 in receipts submitted by 
employees for small purchases for which you’ve already 
reimbursed those employees.  Therefore, your petty 
cash fund is in balance ($110 in cash plus $140 in 
receipts equals the $250 amount that you need to 

Petty Cash and Change Funds 
 
 
Petty cash fund?  Change fund?  
What’s the difference? 

 

Does your office collect money 
from the public?  Do you 
sometimes get a customer who 
comes in with a $50 bill to pay a 
$10 fee?  If so, you may want to 
seek approval to get a change 
fund.  To get started, check out Accounting Procedure 
A.1-2 “Change Funds”. 

 

Does your office sometimes need to make small 
purchases on the spot?  If so, you may want to seek 
approval to get a petty cash fund.  Take a look at 
Accounting Procedure D.3 “Petty Cash Accounts”. 

 

Whichever type of fund you need, they both need to be 
kept in balance.  Let’s take a look at some tips for 

Joan Lora 
Assistant Manager of 
Compliance Audit 

48 total posted hours for week 

 

As a non-exempt employee you will earn a total of 10 
hours of comp time, but the 4 hours you physically 
worked above 40 will be calculated at time and one half 
(4 x 1.5=6) and the 4 hours that you did not physically 
work will be calculated on an hour for hour basis (4 x 
1=4).  As an exempt employee you would earn 8 hours 
of comp time calculated on hour for hour basis. 

 

As we are all juggling resources and using alternative 
work schedules, calculating comp time can be 
confusing, give me a call if you need help calculating or 
explaining comp time. 
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account for). 

 

At this point, you realize that the cash in the petty cash 
box is getting too low so you will want to request 
reimbursement from the Auditor’s Office Account 
Payable Section for the $140 that you’ve spent.  After 
you submit the $140 in receipts in accordance with 
Procedure D.3, you will receive a replenishment check.  
You should cash that check and place the $140 cash in 
the petty cash box. 

 

This is just a brief introduction to petty cash and change 
funds.  For more information on setting up a petty cash 
or change fund, changing custodians or increasing/
decreasing the approved balance, please refer to 
Procedures A.1-2 and D.3. 

 

 

 

Auditor’s Online Training 
 

Most of you are familiar with the old 
adage, “If it ain’t broke, don’t fix it.” 
Well, our classroom training wasn’t 
broken, but about two years ago, we 
decided to fix it anyway. 

 

How, you may ask.  We determined 
that because of the numerous Harris 
County offices which are spread in all areas of the 
County, it would be beneficial to develop online on-
demand classes.  We ascertained which classes had the 
most attendees from outside the downtown complex and 
began developing online training classes which allowed 
participants to learn at their own pace, in their own 
offices and at the time most convenient for them.   

 

As a result, the County saved money because of the 
reduction of mileage expenses, travel time, and parking 
costs, as students could now engage in training classes 
from their home offices 24 hours a day, seven days a 
week.  Participants could also review the training 
materials whenever they had a question. 

 

Since 2007, additional online on-demand classes have 

been developed which include Introduction to the 
Auditor’s Office, Capital Projects, Fixed Assets and 
Inventory Control, Life Cycle of a Harris County Grant, 
and Employee Maintenance Process Training. 

 

All the classes, with the exception of Introduction to the 
Auditor’s Office, qualify for continuing professional 
education credit upon successful completion of an 
online test at the end of the class.  The web address for 
these online on-demand classes is:   http://
www.aud.hcintranet.net/OnlineOnDemand.aspx.   

 

In addition to online on-demand classes, we offer two 
types of “live” online training.  

 

The first are three quarterly one-hour online “live” 
training sessions that are held to explain any new Harris 
County Accounting Procedures and/or Forms, as well 
as revisions to existing Procedures and Forms.  The 
material presented in each session is the same; 
therefore, a participant needs to register for only one 
quarterly session. Recordings of prior quarterly 
sessions are available online on the What’s New – On 
Our Site page at the web link:  http://
www.aud.hcintranet.net/WhatsNewOurSite.aspx  

 

The second type of online “live” training is scheduled on 
an as needed basis whenever major changes occur in 
an IFAS related process training class.  Since this 
requires getting the changes out as quickly as possible 
to as many people as possible, individuals who have 
attended the traditional training or completed the online 
on-demand classes are invited to attend.  These 
classes cover only the items that have changed in the 
process and generally are less than one hour long.  
Experts that are familiar with the changes are available 
online to explain the changes and to answer questions. 

 

If you haven’t had the opportunity to take one of the 
classes offered, check out the web site now.  We look 
forward to seeing you in cyberspace. 

 

 
 
 
 
 

Rebecca Phillips, 
Senior Analyst 

http://www.aud.hcintranet.net/OnlineOnDemand.aspx�
http://www.aud.hcintranet.net/OnlineOnDemand.aspx�
http://www.aud.hcintranet.net/OnlineOnDemand.aspx�
http://www.aud.hcintranet.net/OnlineOnDemand.aspx�
http://www.aud.hcintranet.net/WhatsNewOurSite.aspx�
http://www.aud.hcintranet.net/WhatsNewOurSite.aspx�
http://www.aud.hcintranet.net/WhatsNewOurSite.aspx�
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Audit Services Role In Pre-
Implementation Engagements and 
What Departments May Want 
To Consider During The 
Development Stages of  A New 
System To Build In Internal 
Controls 
 

Information System Technology is 
constantly changing and evolving.  
With all of this change,  many 
organizations plan and budget for 
information technology 
obsolescence.  This is the practice 
of planning for future advancements 
in hardware capability, software 
flexibility, version upgrades, etc.  In 
some cases, significant changes need to be made to 
business processes.  Evaluating existing business 
processes is very good and actually very healthy for an 
organization as one would not want to build antiquated 
processes into the new information system or system 
upgrade. 

 

With all the technology enhancements that are going on 
within the public sector and within the County, it may be 
helpful for one to be aware of  the kinds of things the 
Audit Services Department would be thinking about 
should they be involved in reviewing a new information 
system for an area or the implementation of a 
significant system upgrade.  Audit Services should 
always be involved if the new system is financial or if 
there is a new interface to IFAS (the County’s financial 
system). 

 

Although the specific objectives and procedures used on 
pre-implementation reviews can vary from engagement to 
engagement based on the needs of the Department and 
the County, the primary objective is to evaluate whether 
controls are adequate for processing and recording 
information in the County’s financial records. 

 

Presented below are some guidelines that Audit Services 
would consider as part of a pre-implementation audit and 
may assist you in understanding potential concerns with 
implementing a new information system.   

 

1. Systems development audits are performed to 
evaluate the controls for authorization, 
development, and implementation of new 
computerized applications and review the design of 
the computerized controls/audit trails over the 
proposed system. 

 

2. The major accountabilities included within these 
engagements are New Systems Development and 
Installation Projects and Application Change 
Management. 

 

3. The scope of these audits could include an 
evaluation of the: 

 Controls over the project (e.g., feasibility 
results, staffing, budgeting, assignment of 
responsibilities, project plans, and status 
reports, etc.) 

 Quality of the deliverables from each system 
development and implementation phase (e.g., 
an evaluation of the controls design and audit 
trails, system test plan and results, user 
training, system and program documentation, 
etc.). 

 Controls that are provided within the system. 

 

4. The objective of a systems development audit is to 
provide an early identification of those issues that 
may hinder an on‑time, within-budget 
implementation of a computerized system that is 
controlled, documented and able to be operated by 
an adequately trained user community.  The 
objectives presented below are typically included in 
a pre-implementation engagement: 

 Determining whether new information systems, 
whether developed internally or purchased, 
include an effective and efficient system of 
internal controls.  The early identification and 
correction of control deficiencies minimizes both 
the cost of correcting the weakness and the 
exposure to the institution. 

Mark Ledman 
Director of Audit  
Services 
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 Determining whether the data integrity of the old 
and new files is maintained. 

 Determining whether reasonable systems 
development controls are followed during the 
development/acquisition and conversion 
processes.  The methodology employed should 
result in new systems that meet the needs of the 
users and function as intended. 

 Determining whether the users adequately tested 
the controls, approved the final testing plan and 
accepted the system. 

 Determining whether new systems include 
features that will support future audits of the user 
area, e.g., audit trail reports.  

 

5. Recommendations from systems development 
audits might include additions to project plans, 
improvements in file reconciliation and balancing 
controls, or the need to document test plans and 
expected test results. 

 

If you would like some additional information concerning 
the implementation of new information systems, feel 
free to contact Mark Ledman at 713-755-3441. 

 

7. Expenditures by function by fiscal year since FY 
2006 

Since this information is presented graphically, trends 
can be easily discerned without looking at complex 
financial schedules. 

The Executive Summary Section of the October 2009 
financial report includes new graphs showing grant 
revenues by source since FY 2003.  At a glance, one 
can see which federal agency provided less grant 
revenue to Harris County in FY 2009 than in FY 2003, 
and which agency provided more than twice as much.  
There are also new graphs related to Hurricane Ike 
expenditures. 

The Auditor’s monthly financial reports can be accessed 
through the County Auditor’s web page, 
www.co.harris.tx.us/auditor. 

(Continued from page 1) 

 
fxtáÉÇá  

ZÜxxà|Çzá  
tÇw  

[tÑÑç  
[ÉÄ|wtçá  

 
YÜÉÅ   

g{x VÉâÇàç  
Tâw|àÉÜËá  

byy|vx 



Page 11 

 The Harris County Auditor’s Newsletter                                         December, 2009 

September  
  
Reginald Thomas 26 
Lula Bookman 24 
Sharlene Cate 22 
Nadine Schaefer 20 
Synithia Jacquet 17 
Jeraine Root 13 
Kimberly Lewis 13 
Toya Edwards 9 
Martha Abdullahad 6 
Gary Salamone 5 
Kimberly Jones 3 
Valerie Robbins 3 
 Robin Alewine 1 
 Maria Mares 1 
Tiffany Orandi 1 
  
October   
    
Janice Mitchell 29 
Richard Rhoads 19 
Ronald Hamilton 16 

  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  

County Auditor’s Office Employees Service Anniversaries 
 

Congratulations to the following employees who have reached their anniversary milestone with Harris County this 
year.  Each employee’s length of County Service and the month that the milestone was reached is shown below. 

October, continued  
  
Erma Warner 10 
Minal Kanvinde 9 
Jimmie Young 7 
Connie Sanders 6 
Winfred Iles 4 
Tommy Rose 3  
Paul Broyles 1 
Zanobia Rhodes 1 
  
November   
    
Donald McGee 32 
Julie Weller 25 
Wanda Dewald-Green 20 
Tamara Oliver 17 
Marlene El 17 
Connie Kirkpatrick 13 
Paul Wilden 9 
June Davis 8 
  
    

  
  
  
  
  

  
  

  
  
  
  
  
  
  
  
  
  
  
  

November, continued  
  
Jennifer Pham 5 
Alice Kilgo 4 
Jacqueline Roney 2 
She-Neese Spencer 2 
David Clark 1 
Russell DeVine 1 
Latisha Shivers 1 
Christina Stumph 1 
Nohemy Vasquez 1 
  
December   
    
Steven Garner 24 
Joan Lora 19 
Linda Cowen 8 
Susan Wheeler 8 
Lisa Harper 4 
Stephen Shields 4 
Don Tan 4 
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  

Congratulations to each of YOU!!! 

Length of 
Service 

Length of 
Service 

Length of 
Service 

The above employees of the Auditor’s Office were recognized for Outstanding 
Achievement and/or an Anniversary milestone with Harris County at the County 
Auditor’s Annual Service Awards and Recognition Luncheon in October. 

Tom Ngo named “Employee 
of the Year” for 2009 

Tom Ngo received the “Employee of 
the Year Award” during the Second 
County Auditor’s Office Service 
Awards and Recognition Luncheon.  
He was recognized for  h is 
outstanding achievements and 
significant contributions in supporting 
the mission of the Auditor’s Office 
through actions that exceed his 
normal responsibilities.  



Barbara J. Schott, C.P.A. 

Harris County Auditor 
1001 Preston, Suite 800 
Houston, Texas  77002 


	The Auditor’s Office Monthly Financial Report—Between the Covers
	Auditor’s Office
	INSIDE THIS ISSUE:
	The Harris County
	Auditor’s Office
	Auditor’s Vendor Payment Search Website Implemented
	What’s New In Financial Accounting?
	Accounting and Collecting for Bad Debts
	Harris County Revenue In the 2009 Economy—Good or Bad?
	Ask Curt
	Petty Cash and Change Funds
	Auditor’s Online Training
	Audit Services Role In Pre-Implementation Engagements and What Departments May Want To Consider During The Development Stages of A New System To Build In Internal Controls
	County Auditor’s Office Employees Service Anniversaries


<<
  /ASCII85EncodePages false
  /AllowTransparency false
  /AutoPositionEPSFiles true
  /AutoRotatePages /None
  /Binding /Left
  /CalGrayProfile (Dot Gain 20%)
  /CalRGBProfile (sRGB IEC61966-2.1)
  /CalCMYKProfile (U.S. Web Coated \050SWOP\051 v2)
  /sRGBProfile (sRGB IEC61966-2.1)
  /CannotEmbedFontPolicy /Error
  /CompatibilityLevel 1.4
  /CompressObjects /Tags
  /CompressPages true
  /ConvertImagesToIndexed true
  /PassThroughJPEGImages true
  /CreateJobTicket false
  /DefaultRenderingIntent /Default
  /DetectBlends true
  /DetectCurves 0.0000
  /ColorConversionStrategy /CMYK
  /DoThumbnails false
  /EmbedAllFonts true
  /EmbedOpenType false
  /ParseICCProfilesInComments true
  /EmbedJobOptions true
  /DSCReportingLevel 0
  /EmitDSCWarnings false
  /EndPage -1
  /ImageMemory 1048576
  /LockDistillerParams false
  /MaxSubsetPct 100
  /Optimize true
  /OPM 1
  /ParseDSCComments true
  /ParseDSCCommentsForDocInfo true
  /PreserveCopyPage true
  /PreserveDICMYKValues true
  /PreserveEPSInfo true
  /PreserveFlatness true
  /PreserveHalftoneInfo false
  /PreserveOPIComments true
  /PreserveOverprintSettings true
  /StartPage 1
  /SubsetFonts true
  /TransferFunctionInfo /Apply
  /UCRandBGInfo /Preserve
  /UsePrologue false
  /ColorSettingsFile ()
  /AlwaysEmbed [ true
  ]
  /NeverEmbed [ true
  ]
  /AntiAliasColorImages false
  /CropColorImages true
  /ColorImageMinResolution 300
  /ColorImageMinResolutionPolicy /OK
  /DownsampleColorImages true
  /ColorImageDownsampleType /Bicubic
  /ColorImageResolution 300
  /ColorImageDepth -1
  /ColorImageMinDownsampleDepth 1
  /ColorImageDownsampleThreshold 1.50000
  /EncodeColorImages true
  /ColorImageFilter /DCTEncode
  /AutoFilterColorImages true
  /ColorImageAutoFilterStrategy /JPEG
  /ColorACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /ColorImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000ColorACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000ColorImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasGrayImages false
  /CropGrayImages true
  /GrayImageMinResolution 300
  /GrayImageMinResolutionPolicy /OK
  /DownsampleGrayImages true
  /GrayImageDownsampleType /Bicubic
  /GrayImageResolution 300
  /GrayImageDepth -1
  /GrayImageMinDownsampleDepth 2
  /GrayImageDownsampleThreshold 1.50000
  /EncodeGrayImages true
  /GrayImageFilter /DCTEncode
  /AutoFilterGrayImages true
  /GrayImageAutoFilterStrategy /JPEG
  /GrayACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /GrayImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000GrayACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000GrayImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasMonoImages false
  /CropMonoImages true
  /MonoImageMinResolution 1200
  /MonoImageMinResolutionPolicy /OK
  /DownsampleMonoImages true
  /MonoImageDownsampleType /Bicubic
  /MonoImageResolution 1200
  /MonoImageDepth -1
  /MonoImageDownsampleThreshold 1.50000
  /EncodeMonoImages true
  /MonoImageFilter /CCITTFaxEncode
  /MonoImageDict <<
    /K -1
  >>
  /AllowPSXObjects false
  /CheckCompliance [
    /None
  ]
  /PDFX1aCheck false
  /PDFX3Check false
  /PDFXCompliantPDFOnly false
  /PDFXNoTrimBoxError true
  /PDFXTrimBoxToMediaBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXSetBleedBoxToMediaBox true
  /PDFXBleedBoxToTrimBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXOutputIntentProfile ()
  /PDFXOutputConditionIdentifier ()
  /PDFXOutputCondition ()
  /PDFXRegistryName ()
  /PDFXTrapped /False

  /CreateJDFFile false
  /Description <<

    /BGR <>
    /CHS <FEFF4f7f75288fd94e9b8bbe5b9a521b5efa7684002000410064006f006200650020005000440046002065876863900275284e8e9ad88d2891cf76845370524d53705237300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c676562535f00521b5efa768400200050004400460020658768633002>
    /CHT <FEFF4f7f752890194e9b8a2d7f6e5efa7acb7684002000410064006f006200650020005000440046002065874ef69069752865bc9ad854c18cea76845370524d5370523786557406300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c4f86958b555f5df25efa7acb76840020005000440046002065874ef63002>
    /CZE <>
    /DAN <>
    /DEU <>
    /ESP <>
    /ETI <>
    /FRA <>
    /GRE <>

    /HRV (Za stvaranje Adobe PDF dokumenata najpogodnijih za visokokvalitetni ispis prije tiskanja koristite ove postavke.  Stvoreni PDF dokumenti mogu se otvoriti Acrobat i Adobe Reader 5.0 i kasnijim verzijama.)
    /HUN <>
    /ITA <>
    /JPN <FEFF9ad854c18cea306a30d730ea30d730ec30b951fa529b7528002000410064006f0062006500200050004400460020658766f8306e4f5c6210306b4f7f75283057307e305930023053306e8a2d5b9a30674f5c62103055308c305f0020005000440046002030d530a130a430eb306f3001004100630072006f0062006100740020304a30883073002000410064006f00620065002000520065006100640065007200200035002e003000204ee5964d3067958b304f30533068304c3067304d307e305930023053306e8a2d5b9a306b306f30d530a930f330c8306e57cb30818fbc307f304c5fc59808306730593002>
    /KOR <FEFFc7740020c124c815c7440020c0acc6a9d558c5ec0020ace0d488c9c80020c2dcd5d80020c778c1c4c5d00020ac00c7a50020c801d569d55c002000410064006f0062006500200050004400460020bb38c11cb97c0020c791c131d569b2c8b2e4002e0020c774b807ac8c0020c791c131b41c00200050004400460020bb38c11cb2940020004100630072006f0062006100740020bc0f002000410064006f00620065002000520065006100640065007200200035002e00300020c774c0c1c5d0c11c0020c5f40020c2180020c788c2b5b2c8b2e4002e>
    /LTH <>
    /LVI <>
    /NLD (Gebruik deze instellingen om Adobe PDF-documenten te maken die zijn geoptimaliseerd voor prepress-afdrukken van hoge kwaliteit. De gemaakte PDF-documenten kunnen worden geopend met Acrobat en Adobe Reader 5.0 en hoger.)
    /NOR <>
    /POL <>
    /PTB <>
    /RUM <>
    /RUS <>
    /SKY <>
    /SLV <>
    /SUO <>
    /SVE <>
    /TUR <>
    /UKR <>
    /ENU (Use these settings to create Adobe PDF documents best suited for high-quality prepress printing.  Created PDF documents can be opened with Acrobat and Adobe Reader 5.0 and later.)
  >>
  /Namespace [
    (Adobe)
    (Common)
    (1.0)
  ]
  /OtherNamespaces [
    <<
      /AsReaderSpreads false
      /CropImagesToFrames true
      /ErrorControl /WarnAndContinue
      /FlattenerIgnoreSpreadOverrides false
      /IncludeGuidesGrids false
      /IncludeNonPrinting false
      /IncludeSlug false
      /Namespace [
        (Adobe)
        (InDesign)
        (4.0)
      ]
      /OmitPlacedBitmaps false
      /OmitPlacedEPS false
      /OmitPlacedPDF false
      /SimulateOverprint /Legacy
    >>
    <<
      /AddBleedMarks false
      /AddColorBars false
      /AddCropMarks false
      /AddPageInfo false
      /AddRegMarks false
      /ConvertColors /ConvertToCMYK
      /DestinationProfileName ()
      /DestinationProfileSelector /DocumentCMYK
      /Downsample16BitImages true
      /FlattenerPreset <<
        /PresetSelector /MediumResolution
      >>
      /FormElements false
      /GenerateStructure false
      /IncludeBookmarks false
      /IncludeHyperlinks false
      /IncludeInteractive false
      /IncludeLayers false
      /IncludeProfiles false
      /MultimediaHandling /UseObjectSettings
      /Namespace [
        (Adobe)
        (CreativeSuite)
        (2.0)
      ]
      /PDFXOutputIntentProfileSelector /DocumentCMYK
      /PreserveEditing true
      /UntaggedCMYKHandling /LeaveUntagged
      /UntaggedRGBHandling /UseDocumentProfile
      /UseDocumentBleed false
    >>
  ]
>> setdistillerparams
<<
  /HWResolution [2400 2400]
  /PageSize [612.000 792.000]
>> setpagedevice


