
 
 
 

 
 

 
 
 

 

 
 
 

 
 
 

 
 
 

 
 

 

 
 

HARRIS COUNTY AND HARRIS COUNTY FLOOD CONTROL DISTRICT  
PRE-EMPLOYMENT BACKGROUND SCREENING POLICY  

  
  

I. PURPOSE 
  

The purpose of this policy is to safeguard Harris County and Harris County Flood Control District assets,
employees, and Harris County citizens. This policy will assure that prospective employees are an asset to the
County and citizens rather than a liability. This policy will foster and maintain a program to achieve a drug-free 
and violence-free workplace. As used herein, the terms "County" or "Harris County" include the Harris County
Flood Control District.  

  
  II. SCOPE  
  

A. This policy applies to every applicant that receives a contingent offer of employment from a 
department under the direction of Commissioners Court, as well as the Harris County Flood 
Control District, and every applicant that receives a contingent offer of employment who applies to 
work under an elected or appointed official who chooses to adopt this policy. As used herein, the 
terms “applicant” mean only those applicants covered by this policy. All applicants who receive an 
offer of employment must receive a copy of this policy and acknowledge in writing that they have 
received and read the policy.     

  

  

 

  

  

C. Applicants are not accepted for employment until the requesting department receives the results 
and determines that the applicant is eligible for hire.   

B. Upon receiving a conditional job offer, every applicant, including an applicant for a part-time or   
seasonal position, is subject to background screening including, but not limited to the categories 
listed below:  

  Consumer Reports, in accordance with Record Pros guidelines  
  Motor Vehicle Reports  
  Information from Record Pros criminal databases  
  Investigative Consumer Reports, as defined by the Fair Credit Reporting Act  
  International Crime Reporting Searches  
  Employment Verification Services  
  Social Security Number Verification  
  Commercial Driver’s License Verification Services   

D. All departments under the direction of the Commissioners Court and every elected or appointed
official who chooses to adopt this policy must establish internal procedures for meeting the
requirements of this policy.   



 

 
 
 

 
 

 
 

 
 
 
 
 

 
 

 
 
 
 
 
 
 
 
 

III.  CONSENT TO PRE-EMPLOYMENT BACKGROUND SCREENING  

  

 
Applicants must sign a “Background Check Authorization and Release Form" authorizing the 
background screening and permitting disclosure of the results. The results will be disclosed to the 
Director of OHR&RM or to other persons designated to receive such confidential information. All 
background screening results are protected as confidential under the Public Information Act, Chapter 
552 TEX, GOV’T CODE ANN., as amended. Applicants must also sign a Notice and Disclosure 
Regarding Procurement of Consumer Report. Copies of these forms and a Summary of Your Rights 
Under the Fair Credit Reporting Act must be given to all applicants post job offer.        

  

      
      IV.  CONSEQUENCES OF A FAILED BACKGROUND SCREENING   

 
  Harris County or the Harris County Flood Control District reserves the right to conduct background 
  screenings. A disqualifying result or refusal to cooperate with a background screening request  
  may subject the applicant to ineligibility for employment with Harris County or Harris County Flood   
  Control District.  

 

  

 

 V.  CONFIDENTIALITY  

  

A. All information relating to the background screening is confidential unless disclosure is otherwise 
required by law, court order, or the applicant’s or employee’s consent. Disclosure of the results of the 
background screening to any unauthorized county employee, agent, or person without permission of the 
person screened is strictly prohibited.  

  

B. All records of background screenings results are maintained in accordance with all applicable laws and    
regulations.    

  

 VI.  EFFECTIVE DATE  

  

  This policy and procedures contained herein shall become effective on February 12, 2015.  



 
 

 
 

 
 
 
 
 
 
 
 
 

HARRIS COUNTY AND HARRIS COUNTY FLOOD CONTROL DISTRICT 
PRE-EMPLOYMENT  

BACKGROUND SCREENING POLICY   
 

CERTIFICATE OF RECEIPT  
  
  

 
 
I have received a copy of the Harris County and Harris County Flood Control District Background 
Screening Policy and understand that this policy applies to me. I further acknowledge that this policy
is a term and condition of employment. I understand that if I do not wish to be subject to the policy,
I may decline the offer of employment. I also understand that Harris County and Harris County 
Flood Control District may withdraw the offer of employment if any disqualifying information is
found within my background results. 
 
(Departments must retain a copy in the applicant’s file) 
 

  
  

 

________________________________________ 
Print Name of Applicant                                                                                         
  
 
______________________________                                         ________________________ 
Applicant’s Signature                                                                  Date 
 
 
    
 
__________________________________ 
Witness 
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