HARRIS COUNTY AND HARRIS COUNTY FLOOD CONTROL DISTRICT
PRE-EMPLOYMENT BACKGROUND SCREENING POLICY

I. PURPOSE

The purpose of this policy is to safeguard Harris County and Harris County Flood Control District assets,
employees, and Harris County citizens. This policy will assure that prospective employees are an asset to the
County and citizens rather than a liability. This policy will foster and maintain a program to achieve a drug-free
and violence-free workplace. As used herein, the terms "County" or "Harris County" include the Harris County
Flood Control District.

1. SCOPE

A. This policy applies to every applicant that receives a contingent offer of employment from a
department under the direction of Commissioners Court, as well as the Harris County Flood
Control District, and every applicant that receives a contingent offer of employment who applies to
work under an elected or appointed official who chooses to adopt this policy. As used herein, the
terms “applicant” mean only those applicants covered by this policy. All applicants who receive an
offer of employment must receive a copy of this policy and acknowledge in writing that they have
received and read the policy.

B. Upon receiving a conditional job offer, every applicant, including an applicant for a part-time or
seasonal position, is subject to background screening including, but not limited to the categories
listed below:

. Consumer Reports, in accordance with Record Pros guidelines

Motor Vehicle Reports

Information from Record Pros criminal databases

Investigative Consumer Reports, as defined by the Fair Credit Reporting Act
International Crime Reporting Searches

Employment Verification Services

Social Security Number Verification

Commercial Driver’s License Verification Services

C. Applicants are not accepted for employment until the requesting department receives the results
and determines that the applicant is eligible for hire.

D. All departments under the direction of the Commissioners Court and every elected or appointed
official who chooses to adopt this policy must establish internal procedures for meeting the
requirements of this policy.



I11. CONSENT TO PRE-EMPLOYMENT BACKGROUND SCREENING

Applicants must sign a “Background Check Authorization and Release Form™ authorizing the
background screening and permitting disclosure of the results. The results will be disclosed to the
Director of OHR&RM or to other persons designated to receive such confidential information. All
background screening results are protected as confidential under the Public Information Act, Chapter
552 TEX, GOV’T CODE ANN., as amended. Applicants must also sign a Notice and Disclosure
Regarding Procurement of Consumer Report. Copies of these forms and a Summary of Your Rights
Under the Fair Credit Reporting Act must be given to all applicants post job offer.

IV. CONSEQUENCES OF A FAILED BACKGROUND SCREENING

Harris County or the Harris County Flood Control District reserves the right to conduct background
screenings. A disqualifying result or refusal to cooperate with a background screening request

may subject the applicant to ineligibility for employment with Harris County or Harris County Flood
Control District.

V. CONFIDENTIALITY

A. All information relating to the background screening is confidential unless disclosure is otherwise
required by law, court order, or the applicant’s or employee’s consent. Disclosure of the results of the

background screening to any unauthorized county employee, agent, or person without permission of the
person screened is strictly prohibited.

B. All records of background screenings results are maintained in accordance with all applicable laws and
regulations.

VI. EFEECTIVE DATE

This policy and procedures contained herein shall become effective on February 12, 2015.



HARRIS COUNTY AND HARRIS COUNTY FLOOD CONTROL DISTRICT
PRE-EMPLOYMENT
BACKGROUND SCREENING POLICY

CERTIFICATE OF RECEIPT

I have received a copy of the Harris County and Harris County Flood Control District Background
Screening Policy and understand that this policy applies to me. I further acknowledge that this policy
is a term and condition of employment. | understand that if | do not wish to be subject to the policy,
I may decline the offer of employment. | also understand that Harris County and Harris County
Flood Control District may withdraw the offer of employment if any disqualifying information is
found within my background results.

(Departments must retain a copy in the applicant’s file)

Print Name of Applicant

Applicant’s Signature Date

Witness



2553 Jackeon Kallar Sulie 200
San antonle, T 7E230

Llcense & C-05785

Phone: B28-8T73-1714

M Fax: 210-342-07 31

GLERAL KelmarGlobal.com/RecordPros.net

Private [nvesogations snd Security mariamkalmarngiooal com

In connection with my application for employment, T understand that an investigative background inguiry is
to made on myself, incleding, but not limited to, identity and prior address{es) verification, criminal histoey,
driving record, education verification, prior employment verification and/or cther refarences, as well a5 other
information,

I, further understand that for the purposes of this background inquiry, various sources will be contacted to
provide information, including but not limited fo various Fedaral, State, County, municipal, corporate, private
and other agencies, which may maintsin records conceming my past achivities relafing ko my criminal
conduct and/or driving recard, as well as various obher expariances,

L. hereby authorize without reservation any company, agency, pary or obher source contacted to fumish the
abave information as requested. I do hereby release, discharge and indemnify the prospective employer, it's
agents and assodates to the full extent parmitted by lew from any claims, damages, losses, lisbilities, cost
and expenses arising from the retrieving and reporting of the requested informakion,

I am willing and acknowledge that a photocopy of this authorization be accepted with the same authority as
the original. PLEASE PRINT CLEARLY & USE YOUR FULL LEGAL NAME.

Company Mame: __Harris County Human Resources

Company Address: 1001 Preston Ave. #670 Houstan, TX 77002

Applicant Full Legal Name:

Last Name: First Name: MI:

Maiden/Alias Names:

Social Security Number: Date of Birth:

Present Address:

City: State: Zip:

Driver's License/ T Crate:

In connection with this request, 1 heraby
release the aforesaid parties from any liability and responsibility for obtaining my credit report.

Sign: Diate:

ke Fusul of Beoskencs



MOTICE AND DISCLOSURE
REGARDING FROCUREMENT OF & CONSUMER REFORT

In commachion with vour application for employment, we may procure a consumer report on you as part of the
proces:s of considering vour candidacy 2z an emploves. In the svent that mformetion from the report 12 whlized
i whole or m part 1n making an adverse dacision with regard to your potential employment, before makmg the
adverze decizion, we will provide you with 2 copy of the consumer report and 2 descriphion in writing of you
rights wnder the law.

Plaase be adiised that we may aleo obtzim an mmvestigative report meludms mformation as to your charactar,
general reputation, perzonal charactenistics, and mode of Inving. This information may ke obtzmed by contactng
your previous employvers or references supplied by vou. Pleaze be advized that you have the nght to request, m
wrtmg, within a rezsomnabls time, that we maks a complete and accurate dizclozurs of the nature and scope of
the mformation requested. Such disclozure will be mads to yvou within 5 days of the date on wlhich we recave
the requast from vou or withm 5 dave of the fime the report was first requested.

You are further advised that if Hams County hires youw, 1t may request a consmmer report or an hrvestigative
report about vou for emplovment-relatad purpozes during the courza of your employment. The scope of this
mrvestization will be the same az the zcope of a pre-emplovment mveshgation, and the nature of such an

mrvestization will be vour contomng sufzbiliy for employvment or whether vou possesz the mumimm
qualifications necessary for promotion or transfer to another position.

The Far Credit Eeporting Act grves vou specific nghts i dezling with conmumer reporting azencies. Y on wall
find these nghts swmmanzad o the “Swmmary of Fights under the Fair Credit Feaporting Act ™

By vowr zignaturs below, vou (1) heveby acknowlsdee that vou were given a copy of the "Swwmmy of Rights
wridsy the Faiv Cradit Reporting Aor™ and (2) aquthorize Harvis County fo obiain g corsumsy raport about you
in order fo consider vou for emplovmsnt and, if hived, for emplovmsnt-ralared puoposer during the cowse of
Your emplovmsnt
California Resident Motice
ARPLLANT MUST COMPLETE DRNE OF THE FOLLEWING

Option #1

o | certify that | am mot an applicant applying to work in California or a resident of California.

Option #2

o | certify that | am an applicant 2pphding to work in California or a resident of California.

Mew York Resident Notice
ARPLLANT MUST COMPLETE DRNE OF THE FOLLEWING
Option #1
o | certify that | am not an epplicant applying to work in Mew York or a resident of New York.
Option #2
o | certify that | am an applicant apphding to work in Mew York or a resident of Mew York.

This repart will e proceised by:

Eecord Pros

I553 Jackyon Keller Swite 2040
LHan Antosis, TX THIA0
Phone: 1-888-873-1714

Fax: 1-844-253- 4087

AFPLICANT SIGNATURE DATE

Cumrent Address Crty & State Zip Code

Giwe copy with Summary of Rights to applicant. Department must retsin & copy inapplicant’s file.



Para mmfarmacion en espaniel, visive www fic_gav'eredit o escribe o la FTC Consumer Response
Center, Room 130-4 600 Pennsylvania dve. N W, Washington, D.C. 20580

A Summary of Your Rights Under the Fair Credit Eeporting Act

The federal Farr Credit Eeporting Act (FCEA) promotes the accuracy, faumess, and prrvacy of
mformation m the files of consumer reporting agencias. Thera are many types of consumer reporting
agencies, Inchuding credit bureaus and specialty agencies (such as agencies that sell mformation about
check writing histories, medical records, and rental history records). Here 15 2 summeary of your major
rights under the FCEA. For more information, including information about additional rizhts, go
to www.fte.zov credit or write to: Conzumer Kesponze Center, Room 130-A, Federal Trade
Commizsion, 600 Pennsylvania Ave. N.W., Washington, DLC, 20580,

* You must be told if information in your file has been used against you. Anvons whe uses
2 credit raport or another type of consumer report to deny vour applieation for cradi,
msurance, of smployvment — or to take another adverse acfion against vou — must tell vou, and
must give you the name, address, and phone number of the agency that providad the

mformmation.

* You have the right to know what iz in vour file. Tou may request and obtam all the
mformeation about vou 1 the filas of 2 consumer raporting agency (yvour “file diselosura™).
Wouwill be required to provide proper identification, which may melude your Soctal Secunity
number. In many casas, the disclosurs will be free. You ars entitled to a fres file discloswe if

* a person has taken adverse action against yvou because of mformation 1n your cvadit
Teport;

. vou are the victim of 1dentify theft and place 2 frand alert mn vour file;

. your fils contams naceurats information as a result of frand;

* vou are on public assisiance;

. you are unsmploved but expect to apply for emplevmoent within 60 days.

In additiom, by September 2005 all consumers will be antitled to one free disclosure every 12
menths wpon request fom each nationwids credit bursan and from nationwide specialty
consumer reporting agencies, See www fto sov/credit for additional information.

* You have the right to ask for a credit score. Credit scores are numernical summarias of vour
cradit-worthiness based on mformation from evedit bureaus. You may request a credit seova
fiom consumer reporiing agencies that create scores or distnbute scores used in rasidential real
property loans, but vou will have to pay for it In some mertzage transactions, vou will receive
cradit score information for free from the mortzagze lender.

* You have the right to dizpute incomplete or inaccurate information, If vou identify
mformation mn vour file that 15 incomplete or Inacewrate, and report it to the consumer reporting
agency, the agency mmst mvestizate unless vour dispuis 15 fiivolous. See wonw fic zov/credit
or an explanation of dispute procaduras,

* Consumer reporting agencies must correct or delete inaccurate, incomplete, or
unverifiable information. Inaccurate, incomplete or unverifiable information must be
rameved or comrected, wsnally within 30 days. Howsver, 2 consumer reporting agency may
contimue to report information 1t has venified as accurate,



. Consumer reporting agencies may not report outdated negative information. In most
Cases, 3 CONSUMEr Teparting agency may not report negative information that 1s more than
seven vears old, or bankruptciss that are more than 10 vears cld.

. Access to your file iz imited. A comsumer reportng agency may provide mformation about
wvou only to peopls with 2 valid need - usnally to consider an application with a creditor,
msurer, emplover, landlord, or other business. The FCEA specifies those with 2 valid nesd for
accass.

. You must give vour consent for reports to be provided to employers. A consumer
raporting agency may net give out mformmation about vou to vour employer, or a potential
emplover, without vour written consent given to the employer. Wiitten consent generally 13
not required o the trucking industy. For more information, 2o to woonw fio.zov credit,

. You may limit “prescreened” offers of eredit and inzurance you get bazed on information
in vour credit report. Unselicited “prescreensd” offers for credit and msurance mmst meluds
a toll-free phone mumber vou can call 1f yvou choose to remeove vour name and address from the
lists thess offers are based on. You may opt-out with the nationwide credit bursaus at

1-388-5-OPTOUT (1-388-567-8683).

. You may seek damages from vielators. If 2 consmmer raporting agency, or, mn some cases, 2
uzer of consumer reports or a furmesher of mfcomation to 2 consumer reportmg agency vielates
the FCEA vou mayv be zble fo sue in state or faderal court.

. Identity theft victims and active duty military personnel have additional rights. For more

mformation, visit wanr.fio movcredit,

States may enforce the FCRA, and many states have their own consumer reporting laws. In

some cases, you may have more rights under state law. For more information, contact vour

state or local consumer protection agency or your state Attorney General. Federal enforcers

are;

TYPE OF BUSINESS:

CONTACT:

Consumer raponing agendies, cnedibars and others not listed
blow

Federal Trade Commission: Consumer Response Center - FCRA
Washingion, DC 20580 1-877-332-4357

Mational banks, *2deral branchesagences of farsign banks (word
"Mational” or Inflals "M.A." appear In or &fer bank's name)

Cffice of the Comptirailer of the Cumency Compllance
Iaragement, kall Stop 65 Washington, 0C 20212 300-613-
E743

Federal Reseree System member banks (2xcept national banis,
and federal branches!agencies of forelgm banis)

Federal Reserse Consumer Help (FRCH) P O Box 1200
KMinneapols, MK 55430 Telephone: 83E6-851-1520 Webske
Adoress: www federalreserveconsumernsipogov Emall Adaress:
Consumerdeipi@FageralReseve . gov

Zavings associallons and federally charter=d 6avings banks [word
*Federal” or Initials "F.2.B." appear In federal Instiuian's name)

Office of Thrilt Supendslon Consumer Complalnts Washingion,
DC 552 BO0-542-5020

Federal credr unlons (worss "Federal Credt Unlon® appear in
InsiRution’s name)

Matianal Credik Unian Adminksiration 17735 Duke Sineet
Alexandria, WA 22314 T03-513-4500

State-charered Danks that are not members of the Federal
Resarve Sysham

Federal Deposit Insurance Corporation Consumer Responss
Center, 23435 Grand Avenue, Sulte 100 Kansas Clty, Missour
EL10E-2636 1-377-275-3342

Alr, surface, or rall comman camiers requiated by farmer Civl
Asronautics Board or Interstabe Commence Commission

Crepartment of Transporation , CfMce of Financlal Management
Washington, DG 20590 202-368-1306

ACIREE subject to the Packers and Stockyards Act, 1921

Department of Agricufiure
Cffice of Deputy Adminkstrator - GIP3&

Washington, DC 20250 202-720-T01




