How to obtain a criminal background search through the Probate Clerk’s office for a Guardianship filed after September 1, 2015:

TEC § 1104.402 - §1104.412
The $10 filing fee for the background search is paid as part of the filing fees.
Please go to the Probate Clerk’s website:
http://www.harriscountytx.gov/probate/links.aspx

Then go to Downloadable Forms Probate Court:
http://www.cclerk.hctx.net/Downloadable_Forms.aspx

Download the Criminal Background search form:
http://www.cclerk.hctx.net/Probate/Downloadable_Forms.aspx

Get the Applicant to sign it and make sure their birthdate is on there as well, form should be completely filled out.
Also, if there are co-guardians, you will need to pay the extra $10 fee and let the Clerk’s office know that there are two searches that needs to be performed.

Email the form/s back to:
CCOProbFM@cco.hctx.net

Please give the Clerk’s office at least 24 hours for the search to be performed.
Once they have the information, the Clerk’s office will bring the report to the Court.
This should be done at least 10 days in advance of the hearing date; you cannot have a hearing until the search has been performed.
[bookmark: _GoBack]Any questions, please call Jennifer Cantu in the Probate Clerk’s Office at 713/274-8585.
